Programi MS Excel

Manipulimi me libér pune dhe fleté pune
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Pérmbajtja

@ Hyrje né kursin
@ Referenca té dobishme pér kursin

9 Hyrje né programin MS Excel

e Puna me libér pune dhe fleté pune
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Hyrje né kursin

Referencat

Referenca

Web sajte:
@ http://fberisha.netfirms.com

@ http://www.aw.com/info/brookshear
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Hyrje né kursin

Referencat

Literatura

o A. Dika, Teknologjia e informacionit dhe e komunikimit 10,
Libri shkollor, 2002.

o J. G. Brookshear, Computer science: an overview,
Addison-Wesley, 2003.
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Hyrje né programin MS Excel

Programi MS Excel

Program pér pérpunim tabelar té té dhénave
Startimi i Excel-it:
e Start — All Programs — MS Excel

Libér pune (Workbook)
Fleté pune (Worksheet)

Ndérrimi i fletéve té punés:

o Kliko thumbézin e fletés
° ’CtrlHPg Up‘, ’CtrIHPg Down‘

(]
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Puna me libér pune dhe fleté pune

Navigimi né fleté pune

@ Navigimi béhet népér geliza.
e Qeliza (Cell)
e Navigimi i brendshém né qelizé (p.sh., pér pérmirésim teksti):

o 2-heré-kliko gelizén, navigo me shigjeta
o selekto qgelizén, né Formula Bar kryej navigimin
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Puna me libér pune dhe fleté pune

Puna me libér pune

@ Ruajtja e librit té punés:
o File — Save As, Emri
,
o Mbyllja e librit té punés:
o File — Close
.
@ Hapja e njé libri ekzistues té punés:
e File — Open, Emri
° @ Emri
@ Hapja e njé libri té ri té punés:
o File — New
e Butoni New né Toolbar
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Pérfundim

Pérfundim

e Manipulimi me /ibér pune
@ Navigimi népér fleté pune

o Qeliza
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